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WebSeries

BACSTel-IP Non-Processing Dates Update

It is important to update the BACS holiday dates within PayBase so that the software can
generate valid BACS processing dates in the files being transmitted to the BACSTEL-IP
service.

There are two methods by which this update can be performed:

1) Automatic Update: Via SQL script (.sql file contained in zip)
2) Manual Update: By manually entering the dates into WebSeries.

Please see page 2 for the instructions on how to perform each update type.
The expected Holiday dates for the next 3 years are as follows and will need to be
confirmed each year by visiting either the gov website

www.direct.gov.uk/en/Governmentcitizensandrights/LivingintheUK/DG 073741

or BACS website

www.bacs.co.uk/Bacs/Businesses/Resources/Pages/ProcessingCalendar.aspx

Please note: for Northern Irish Customers you will need to input your additional holidays in
to PayBase via the manual entry method.

England Scotland and Wales Bank Holidays

New Year's Day

Good Friday

Easter Monday

Early May Bank Holiday

Spring Bank Holiday

Summer Bank Holiday

Christmas Day

Boxing Da
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Updating Holiday Dates Procedure in WebSeries

1) Automatic Update

This can be performed by running the SQL script file contained within the zip file. You
may need the assistance of your Database administrator or IT support to perform this
update method. Alternatively, use the manual entry method below.

2) Manual Update

. Log in to Webseries as an admin user (i.e. the SERVERNAME/wsadmin website).

. Select System Maintenance/System Reference Data then Country Holiday.

. Click on Add.

. Press the ellipsis ('...") button by Country Code and find 'UK'.
It is probably easiest to enter UK in the search field at the bottom and press Apply
Search as there are several pages of different country codes. Double-click on UK.
Click OK at the bottom.

5. Click on the calendar icon, find the date you wish to add then press OK at the bottom

to commit the change.
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